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MMOJIOKEHUE
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1. O0mue MOJI0KEHHA

1.1. DONeKTpOHHBIM  JKypHAJl  SBISETCS  TOCYJApCTBEHHBIM  HOPMAaTHUBHO-
(MHAHCOBBIM [IOKyMEHTOM. BeleHHe >IeKTPOHHOIO JKypHaja SBISETCS O00s3aTelbHBIM
JUISL KQKJIOTO YYUTEINs U KIIaCCHOI'O PyKOBOAMTEIIS.

1.2. DnexTpOHHBIN XXypHall 3alOJIHAETCS €XEIHEBHO YYMTEISIMHU U KIIACCHBIMU
pykosoauTensiMi B 1-11 xiaccax. B 1-X Kmaccax ONEHKM B 3JIEKTPOHHBINM JKypHAI IO
y4eOHBIM TpeaMeTaM He CTaBsSTcs. Benercs TOIBKO y4YeT MPUCYTCTBHSI, OTCYTCTBUS U
IBIDKEHUE yJalluXCs.

1.3. Tlonp30BareiasiMHA 3JIEKTPOHHOIO JXypHajla SBJISAIOTCS COTPYAHHKH IIIKOJIBI,
YYEHUKH U POJUTEIIH.

1.4. DneKTpOHHBIN >ypHaJd IIKOJBl JO/DKEH IIOINEPKHBAThCS B aKTyaJlbHOM
COCTOSIHUHU

1.5. DeKTpOHHBIH >KypHaI LMIKOJIBI CIIYXXHUT JUIS PEIIEHUS CIIeAYIOIINX 3a/1a4:

e XpaHeHHe IaHHBIX 00 YCIEBa€MOCTH H IOCEIIAEMOCTH YYAIUXCs IIKOJBI B
3JIEKTPOHHOM BUJIE,;

e Co3ganne enuHOi 0a3pl KaJlEHOAPHO-TEXHUYECKOro IUIAHMPOBAHUS II0 BCEM
y4eOHBIM MpeaMeTaM U NapajulelisiM KIacCcoB;

e Cozmanue OOy4YarOIIMX KypCOB H TECTOB IIPOMEXYTOYHOIO, CPE30BOTO H
HUTOTOBOI'O KOHTPOJIS,

e BriBox MHpOpPMAIMK, XpaHSIIIEHCs B dJEKTPOHHOM JHEBHHMKE, Ha OyMaXKHBIM
HOCHTENb, s (OpMHUpOBaHMS OyMaXHOM BEPCHH JKypHaja B COOTBETCTBHU C
TpeboBaHUSIMHU POCCHUICKOro 3aKOHONATENIECTBA;

e OnepaTHBHBIA JOCTYIl K OLEHKAaM 3a BECh IEPHOJ BEIEHHS XXypHaia, M0 BCEM
peMeTaM, B JII000e BpeMs BCEM yJaCTHHKaM 00pa30BaTeNIbHOTO MpoLecca — POAUTEIISIM,
y4eHUKaM, YIUTEIIM U aIMUHUCTPALINH,



e ABTOMAaTH3alUs CO3IaHHUS [POMEKYTOYHBIX U HTOTOBBIX OTYETOB YUYHTEJEH-
[IPEAMETHUKOB, KJIIACCHBIX PYKOBOAMTENIEH U a IMUHUCTPALINHY;

e (CBoeBpeMeHHOe MH()OPMHPOBAHUE pOIUTENIel IO BOMPOCaM yCIIEBAEMOCTH HX
JeTel;

e (OOecneyeHre BO3MOKHOCTH OpsMOro  OOIIEHMS  MeXIy y4YHTelsIMH,
aJIMMHHMCTpallield, POAMTENSAMH H YYAIlUMUCS BHE 3aBUCHMOCTH OT X MECTOMOIOKEHHMS.

2.  IlpaBuia H NOPSAOK PaGOTHI € 3JEKTPOHHBIM XKy PHAJIOM

2.1. AnmunHmcTpatop (3aMecTHUTENh AUPEKTOpa  IUKOJbI MO  IIKOJBHOM
MH(pOPMALMOHHON CeTH) yCTAaHABIHMBAET IIPOTPAMMHOE obecriedeHre, HEOOXOAUMOE IS
paboThl 3JEKTPOHHOTO JKypHala, obOecredynMBaeT HajleKaliee (byHKIIMOHHpOBaHKE
CO3JIaHHOH IPOrPAMMHO-aNNapaTHOM Cpelbl M CBOEBPEMEHHOE CO3JaHHe apXUBHBIX
KONHHA. ADXUBHBIE KOIIUH CO3/IAIOTCS €XKEIHEBHO B aBTOMATHYECKOM peXuMe U XpaHATCs
B T€YEHHE TEKYLIero y4eOHOro roaa.

2.2, Tlonb3oBaTeny MOJYYalOT PEeKBH3UTHI HOCTYIA K 3JIEKTPOHHOMY JXypHalIy B
CJIEIYOIIEeM MOPSIKE:

2.2.1. Yuurensa-npeAMeTHHKH, KIACCHBIE PYKOBOIUTEIH, aIMHHUCTpALIUS IIIKOJIEI,
a TaKKe TeXHHYECKUH M OOCIYXHMBAIOIIMH TEPCOHAN, MOJYYaloT PEKBU3HTHI JOCTyma y
aJIMAHUCTpaTOpAa;

2.2.2. Poquteny MONy4aloT pPEKBU3WTHI JOCTYIIa B HAyajle yuyebHOro roma Ha
KJIACCHOM COOpaHHMH UJIU B T€UeHHe Y4eGHOrO rofa yepes KIacCHBIX PYKOBOAMTEIEH;

2.2.3. Vyaiuecs NOMy4aloT peKBU3UTEL JOCTyMA B Hadasle y4eGHOro roja min pu
3aYMCJICHUH B IIKOJY Y KJIACCHBIX PYKOBOIMTEIIEH.

2.3. Vuurens ocymeCTBISIOT paboTy ¢ 31€KTPOHHBIM )KYPHaJIOM B COOTBETCTBUH
¢ myHKTOM 3 Hactosimero ITonoxenus.

2.4.  KnaccHple pyKOBOIUTEIHN OCYIIECTBISIOT paboTy ¢ 3JIEKTPOHHBIM JKypPHAJIOM
B COOTBETCTBHH C ITYHKTOM 4 Hacrtosmero ITogoxxeHus.

2.5. TlpexcraButenu aAMHMHHCTPAUMH IIKOMBl  OCYILECTBISIOT paboty ¢
SJICKTPOHHBIM JKYPHAJIOM B COOTBETCTBUH C IIyHKTaMH 5 - 9 Hactosmiero I1o10KeHus

2.6. Bce mnonp3oBaTeny 3IEKTPOHHONO >KypHaua HECYT OTBETCTBEHHOCTH 3a
COXPaHHOCTh CBOMX PEKBU3MTOB IOCTyNa K 3JIEKTPOHHOMY >XypHany. Kareropmuecku
3alpeIlAeTCs IOMyCKaTh K paboTe IO 3alOJHEHHIO 3JIeKTPOHHOrO KypHAa YYalMXcs
LIKOJTB.

3.  IlpaBa H 005I3aHHOCTH y4YHTeIsI

Y4urens-npeMETHUK UMEET IPAaBO:

e IlomyuaTs CBOEBpeMeHHYI0O KOHCYNBTALUMIO IO  BOIPOCAM paboTel ¢
3JIEKTPOHHBIM XXYpPHAJIOM;

* QDOopMHPOBaTh CBOM 3/IEKTPOHHbIE y4eGHBIE KYpChl, HTOTOBEIE, IIPOMEXYTOYHBIE
¥ CPE30BBIE TECTOBbIC PAOOTHI M UCTIONB30BATh HX P IPOBEIEHHH YPOKOB;

* OOGcyxzath U BHOCUTH HpPELIOXKEHHS 10 yTYdIIEHHIO paboThI ¢ 3JIEKTPOHHBIM
KYpHAIIOM; '

e QopmHpOBaTE B OJEKTPOHHOM, a IPH HEOOXOAMMOCTH, B II€YaTHOM BHIE
JOKYMEHTHI M OTYETHI:



L KaJIeHI[apHO-TeMaTI/I‘-ICCKOG IJIaHUPOBAHHE,

o Hroru ycrieBaeMoCTH 110 peIMETy 3a YUeOHBIH MepHO/T;

o Otyer yuuTens-npeAMETHHKA [0 OKOHYaHWHM Y4YeOHBIX IIEPHOLOB H
UTOT'OBBIM;

* Ortuer u rpaduk «JluHamMuKa cpeHero 6ajuia mo npeaMeTy»;

J KnaccHslii xxypHa.

e UYurare, co3maBaTh U IyOIMKOBAaTh OOBSIBIEHUS Ha DJJIEKTPOHHOM JOCKe
OOBSIBIEHUH 3JIEKTPOHHOTO XypHaa;
e BecTu IMYHBINA 31€KTPOHHBIA NOPTHOINO U NOPTHOIHO IPOEKTOB.

Yuurenb-npeIMETHUK 00s3aH:

e 3anoiHATh JEKTPOHHBIN JXypHal B I€Hb IpoBelneHus ypoka. CHcTeMaTHYECKH
NPOBEPATh M OLIEHUBATh 3HAHHUS y4allUXCs, OTMEYaTh IOCEIIaeMOCTh B JIEKTPOHHOM
xypHaie otMeTkoit OT B cityyae oTCyTCTBUS;

e CdopMupoBaTh  KalleHAapHO-TeMaTHyeckoe ruianupoBanue (KTII) mo
npeaMeTy(amM) WM BOCIONB30BaThesl uMeromuMcst BapuantoM KTIT «DnexTpoHHOrO
KypHaIa»

e BEICTaBIATE HUTOrOBbIE OLEHKH Y4YallUXCi 3a 4YeTBepTh, IOJYrOAME, IO,
9K3aME€H M HTOrOBBIE HE IIO3JHEEe CpPOKOB, OTOBOPEHHBIX IPHUKA30M II0 IMIKOJIE IIO
3aBeplLIEHUH Y4eOHOro nepuosa;

e BecTu Bce 3alMCH B 3JIEKTPOHHOM >KypHaJle Ha PYCCKOM SI3bIKe (BKJIIOYasi YPOKH
II0 MHOCTPAHHOMY SI3BIKy) C . 00s3aTeNbHBIM YKa3aHHEM He TOJBKO TEM YPOKOB, HO U
JOMaIlIHUX 3aIaHUH;

e Omnpenenurh COCTaB MOATPYII B CETEBOM XXypHaye, NMPU JeJeHHH Kiacca II0
NpeaAMETY Ha MOArPYNIbL. 3alliCH BECTH MHAMBHIYaIbHO KAXKIBIM YYHTEJEM, BEAYIIHM
rpynny. IlepeBon ydamuxcs w3 Irpynmsl B IpyIIy, W3 Kiacca B KJIAcC IPOU3BOAMTE
TOJIBKO [10 OKOHYaHMIO Y4eOHOro nepuosa (UeTBepTH, MOTyTOIHS);

e IIpoxoauTs 0OyueHUs Ha IIKOJBHBIX CEMHHAapaX, HallpaBIEHHBIX Ha H3ydYeHHE
IpreMoB paboTHI C 3JIEKTPOHHBIM XYPHAJIOM.

4. IIpaBa u 00513aHHOCTH KJIACCHOTO PYKOBOAHTEJIS

KnaccHsiii pykoBOIUTENE UMEET IPaBO:

e [lomyuaTe CBOEBpPEMEHHYIO KOHCYNIBTALMIO II0 BoOmIpocaM pabGoTel ¢
BIIEKTPOHHBIM XYPHAJIOM;

e @opmupoBaTh B 3JEKTPOHHOM, a NPH HEOOXOAMMOCTH, B IIEYaTHOM BHIE
JOKYMEHTBI ¥ OTYETHI:

J Otuer o mocenaeMocTH Kiacca;

o IIpenBapuTeNbHBI OTYET KJIACCHOIO PYKOBOAMTEIS 32 y4eOHBIN MEPHOJ 110
TEKYyILUM OLlEeHKaM y4all[iXcs CBOETO Kilacca;

* OTueT K1acCHOTro pyKOBOJUTENS 3a yueOHBIH NepUO/ 10 HTOTOBLIM OLEHKaM
ydallixcs CBOEro Kjiacca 3a y4eOHbli epuo;

J CBoziHas BeZIOMOCTh y4eTa yCIeBaeMOCTH yUaIIuXcs Kiacca;

. CBojiHAs BeIOMOCTb ydeTa MOCEIaeMOCTH.

e BecTu TMYHBIN 3JIEKTPOHHBIN TOPT(HOINO U MTOPTHOIHO IIPOEKTOB.



KnaccHslll pykoBoauTe s 0053aH:

¢ Ilpoxoauts 0Oy4eHHs Ha IIKONBHBIX CEMHHApax, HANPABICHHBIX HA U3y4yeHue
IPHEMOB PabOTHI C AIEKTPOHHBIM YKYPHAJIOM;

o Cremute 3a aKTYaJIbHOCTBIO J@HHBIX 00 Yy4aIIUXCsi CBOEro Kiacca M HX
POAUTENSX;

* EXeHe#eNbHO KOPPEKTHPOBAaTh BBICTABIECHHbBIE YYHTENSAMH IpeIMETHHKAMHY
hakThl mpomycka 3aHATHH ywammmucs: OT (orcyrcrBoBan) Ha VII (oTcyTcTBOBAN 1O
yBaxutenbHo# npuanHe) wir HIT (oTcyTcTBOBAT 10 HEyBaXKUTENBHOM MpHUKHE);

* KoHTpomMpoBaTh CBOEBPEMEHHOE BBHICTABIEHHE TEKYIIHX M UTOrOBBIX OLIEHOK
YUYHUTENAMU-TIPeIMETHUKAMH;

* @opMHUpOBaTH M OTCHUIATH PONHMTEISAM HEYCIEBAIOIIMX YYAIIUXCS OTYET
«MHpopMaLHOHHOE TUCBEMO s pomuTenei». [Ipi HeO6XOMMMOCTH OCYILECTBISTE 3TO Ha
OyMa>XHOM HOCHTEIIE;

e Omnosemares  popuTeneil  yd4almuxcs, INPONYCKAIOIIMX  3aHATHS 11O
HEyBa)XXUTEJIbHON NPUYHHE;

e DopMHPOBATH U ITyOIHKOBATE EPEUSHb KIACCHBIX MEPOIIPHSATHIA Ha MECSLL.

S.  IlpaBa M 00SI3aHHOCTH JOKYMEHTOBEa LIKOJIbI

JIOKyMEHTOBE ]| IIKOJIBI UMEET IIPABO:
e IlonyyaTh CBOSBPEMEHHYHO HHIMBHMAYalbHYIO KOHCYJBTAHIO IO BOIPOCAM
PabOTHI C ANEKTPOHHBIM JKYPHAJIOM;

JloKyMeHTOBe | IIKOJIbI 00s3aH:

e Ilpu mnpubbiTim yuamerocs oQOpMIATH ero B pasfene  «JIBIKeHHeE»
3JIEKTPOHHOIO XXypHaJIa,

e Ilpu BbIOBITHH y4vamerocs odQOpMISTE ero B pasfene  «J[BHKEHHE»
3JIEKTPOHHOTO XXypHaa.

6. IIpaBa u 00s13aHHOCTH 3aMeCTHTe.Is JUpeKTOopa no YBP

3amectutens qupekropa no YBP umeer npaso:
o Ilomyyath CBOEBpEMEHHYIO HHIMBHMAYalbHYI0 KOHCYJBTAlUIO II0 BOMPOCAM
PabOoTBHI C ANEKTPOHHBIM XKYPHAIOM;
* Bectu M4HBIA 371eKTPOHHBIA MOPTHONHO U HOPTPOIUO IPOEKTOB.

3amectuTens aupektopa o YBP o6s3an:

¢ ®@opMHpOBaTh paclUCaHUE 3aHATHH MO KiaccaM, YYHUTEIIM U KaOWHeTaM B
Havaje y4ebHoro roza. [Ipy He06X0AMMOCTH IPOBOIUTE KOPPEKTHPOBKY PACITHCAHHS,

e IlpoBepsTs  Hanu4yuMe  KaleHJAPHO-TEMATHYECKOTO  IUIAHUPOBAHUS B
3JIEKTPOHHOM JKYpHaJIe IIKOJIBI Y y4YMTellel IPEAMETHUKOB B Havajle y4eOHOro roma;

* KoHTpONHpOBaTh CBOEBPEMEHHOCTh 3allOJHEHHs OJIEKTPOHHOTO IKypHAana
YYUTETAMHU-TIPEAMETHUKAMHU U KIACCHBIMH PYKOBOJUTEISIMU;



e Co3maBaTh W IyOJHMKOBaTh OOBSIBICHHS O BPEMEHH M MECTE IIKOJIBHBIX
MEpOIIPUATUI, U3MEHEHHUSIX B PAcCIMCaHUU U JPYroll omnepaTuBHOW HHGOpMALMU IS
y4uTeseH, yYYeHUKOB U pOLUTEIIEH;

e ®opmupoBaTh HEOOXOOMMBIE OTUETHl B OyMaKHOM BHIE II0 OKOHYAHHIO
y4eOHBIX MePUOJOB:

* JIBi>XeHHE ydaluxcsi Mo LIKOJIE;

o JuHamuKa JBM)KEHUS YYalllUXCS IO IIKoJie (BBIOBITHE) — OKOHYAHHIO
ydaeOHOro roja;

o Crucok BBIOBIBIIMX yYalllUXCs 3a IEPUOL;

o Criucok mpHUOBIBIIMX YYaIIUXCs 32 MEPUOLT;

o HamnonnsieMocTh Ki1accos;

o UroroBble JaHHBIE IO yYallIUMCS;

. Ort4eT o mocernaeMocTH kiacca (1o Mecsam);

. OT4eT KJIaCCHOTO pyKOBOIHUTENS 32 YIeOHBIN MTepHOI,

* Uroru ycrieBaeMoCTH Kilacca 3a y4eOHbBIN IEPHOT;

o CBoJiHast BEIOMOCTh y4yeTa yCIeBaeMOCTH yJaIIiXcsl Kilacca;

J CBojiHas BEIOMOCTh y4eTa IOCEeIaeMOCTH.

Ts IIpaBa u 00si3aHHOCTH 3aMecTHTe/s AMpeKTopa no BP

3amecTtuTenp qupekTopa no BP umeer npaso:

e [lomyyaTh CBOEBpPEMEHHYI0 WHIMBUAYAJIbHYIO KOHCYJBTALMIO IO BOIPOCAM
paboThI C 3IEKTPOHHBIM >KyPHAJIOM;

o Bectu JnWYHBIA ONEKTPOHHBIM MOPTHOIUO W  TOPTHOIUO  IPOEKTOB.

3amectutens aupekTopa no BP o6s13an:

o Co3maBath M myOIMKOBAaTh OOBSABIEHHS O BHEKJIACCHBIX MEPONPUATHSX,
IPOBOJMMBIX B IIKOJIE;

o @dopMHpPOBATH U IMyOJIUKOBATH MEPEUEHDb HIKOIBHBIX BHEKIACCHBIX MEPOIPUATHIHA
Ha MeCALl, YeTBEPTh, ITOIyTOIHE.

8. IlpaBa u 00SI3aHHOCTH AAMHHHCTPATOPa «JJIEKTPOHHOIO JKypPHAJIa»

AIMUHUCTpATOP «DJIEKTPOHHOTO XKypHaja» IIKOJIBI KMEeT IPaBo:

o (CocTaBiiTh MpelICTaBlIeHUe TUPEKTOPY LIKOIY Ha MpeMHUpPOBaHHE yYHUTEJEeH o
pe3ynbraTaM pabOThl C D3JEKTPOHHBIM KYpPHaJOM WJIM HaJO)KEHHE B3BICKAHMS 34
HEBBINTOJIHEHUE TpeOOBaHUN JAaHHOTO MOJIOKEHHUS COTPYAHUKAMH IITKOJIBI.

AnmuHHCTpaTOp «DIEKTPOHHOTO XXypHaja» IIKOJIBI 00s3aH:

o [lomnep XUBaTh ITEKTPOHHBIH XKypHaN B padOTOCTIOCOOHOM COCTOSIHUH;

e (OOecneuuTs JOCTYII K 3JIEKTPOHHOMY XXYPHAJy U3 JIOKAJIbHON CETH LIKOJBI U U3
riao6anpHON cetrt IHTepHEeT A COTPYAHUKOB IIKOJbI, YYSHUKOB M UX POIUTEIEH;

e (OOGecreyuTh €XeJHEBHOE AaBTOMAaTHYECKOE CO3[aHHIO PE3ePBHBIX KOMMIA
MH(POPMAIIMOHHON 0a3bl 3JIEKTPOHHOTrO XypHana. [Ipy HEOOXOAMMOCTH — BOCCTaHOBHTH
paboTOCIOCOOHOCTH CUCTEMBI;



* OObecreunth BCex TOmb3OBaTeNell aTpubyTaMu [ocCTyma K 3JIEKTPOHHOMY
KypHaiy. Bectn 6a3y maHHBIX Mob30BaTeNnedl M CTATHCTHKY paGOTHI C 3JIEKTPOHHBIM
KYpHAIIOM;

* KonTponupoBare paboTy ¢ 9EKTPOHHBIM JKYPHAJIOM BCEX Y4aCTHHKOB
00pa3oBaTeNbHOrO Npolecca: aIMHHUCTPALMH, YUHTeNeH, yIeHUKOB U MX poauTtenei;

 OcyuiecTBIATS BBIBOA HHGOPMAIMH, XPAHSIIEHCS B IeKTPOHHOM XKypHale, Ha
OyMaskHBI HOCHTEND, [T HOPMUPOBaHHs GyMaXKHOH BEPCHH XKYPHAIA B COOTBETCTBUHU C
TpeboBanusAMH Poccuiickoro 3aKkoHOAaTeNbCTRA;

e OOecrneunBaTh CBOEBPEMEHHYIO KOHCYJBTALMIO II0 BOIPOCAM paboTel ¢
3JIEKTPOHHBIM XXYPHAJIOM;

* IIpoBOAMTH LIKONbHBIE CEMHUHAPHI, HANPABIEHHBIE HA H3YYeHHE BO3MOKHOCTEH
H CIIOCOOO0B pabOTHI € JIEKTPOHHBIM JKYPHAIIOM;

o llomnepxuBath CBA3b C POAMTENSAMH M  OCYIIECTBIATH HEOGXOIHMBIE
KOHCYJBTALIH 110 BOIIPOCAM ITOAKIIOYEHHUS] ¥ PaOOTHI C 3IEKTPOHHBIM XKy PHAIOM;

* Ilo oxonyaHuIo y4eGHOTO rosia - NPOBOAKTH OIEpalHio «3aBeplieHne y4e6HOro
roJia» B JIEKTPOHHOM XypHajle ¥ (OPMHPOBATH HOBBIN y4eGHBIH o1,

9.  Ilpasa u 00sa3aHHOCMU oupekmopa WKOJ1bl
JIMpEKTOp IIKOJIBI UMEET IPaBo:
¢ HasHayaTh COTpYIHHUKOB LIKOJIBI HA MCTIOJHEHHS 00S3aHHOCTEN B COOTBETCTBUH
C JAHHBIM MOJIOXKEHHEM;

JIMpeKTOp LIKOJBI 00s3aH:

* VYTBepKHaTh pacledyaTaHHYI MH()OPMAIHIO, C(hOPMUPOBAHHYIO B BJIEKTPOHHOM
XKypHale;

e Co3naBaTh BCce HEOOXOMUMBIE YCIOBHS IS BHEJIpEHUsI U obecriedeHus paGoTsl
BJIEKTPOHHOIO JXypHalla B y4eOHO-BOCIIMTATENILHOM IIPOLIECCE M HpoLecce yIpaBJIeHUs
IIKOJIOH.
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